
 
 
 

Job Description 

 

Job Title:  Fixed Term Maternity Teacher – KS1 

Multi Academy Trust: Ted Wragg Multi Academy Trust 

Location: Exwick Heights Primary School 

Responsible To:  Headteacher 

Salary Grade:  MPS 

 

1. Key Purpose of Job 

Main Pay Scale teacher with responsibility for teaching a class of pupils in KS1 under the direction of the 
headteacher and in line with the requirements of the School Teachers Pay & Conditions document and the 
school’s policies.  

 

 

 List Key Duties and accountabilities of the post   
Duties below describe the standards and expectations of teachers of Qualified Teacher Status (QTS). In addition 

to these duties all teachers (unless an ECT) will have a subject specialist responsibility. It is expected that all 

teachers will use the Teachers Standards and the school’s coaching standards to identify professional 

development priorities as part of their continuing professional development towards threshold standards and 

beyond. 

Have knowledge and understanding of: 

 Have a detailed knowledge of the relevant aspects of the appropriate curriculum to be taught for KS1 
and of other statutory requirements. 

 Have a secure knowledge and understanding of their specialist subject(s), if appropriate as specified in 
the relevant ITT National Curricula. 

 Understand progression in their specialist subject(s). 

 Cope securely with subject-related questions which pupils raise and know about pupils’ common 
misconceptions and mistakes in their specialist subject(s). 
 

Planning expectations: 

- Identify clear teaching objectives, content, lesson structures and sequences appropriate to the subject 
matter and the pupils being taught. 

- Set appropriate and demanding expectations for pupils’ learning and motivation.  
- Set clear targets for pupils' learning, building on prior attainment 
- Identify pupils who have special educational needs, and know where to get help in order to give 

positive and targeted support. Implement and keep records on SEN Support Plans. As appropriate, 
provide remote education/ home learning 
 

Teaching and Learning: 

- Ensure effective teaching of whole classes, groups and individuals so that teaching objectives are met, 
momentum and challenge are maintained, and best use is made of teaching time. 

- Use teaching methods which keep pupils engaged, including stimulating pupils’ intellectual curiosity, 
effective questioning and response, clear presentation and good use of resources. 

- Set high expectations for pupils' behaviour, establishing and maintaining a good standard of discipline 
through well-focused teaching and through positive and productive relationships. 



 
 
 

 
Observation, Assessment and evaluation: 

- Make ongoing observations of children’s learning and interests whilst participating in a range of 
activities and use these to inform planning 

- Establish how well learning objectives have been achieved by accurately assessing children’s learning 
and development based on observations made from a variety of contributions. 

- Use observations and assessments to identify learning priorities and plan relevant exciting learning 
experiences. 
 

Pupil Achievement: 

- Improving the life chances of every child through the removal of barriers that may affect their learning 
and personal development 

- Have high expectations for every child with no exception 
 

Relations with parents and wider community: 

- Know how to prepare and present informative reports to parents. 
- Recognise that learning takes place outside the school context and provide opportunities to develop 

pupils' understanding by relating their learning to real and work-related examples. 
- Understand the need to liaise with agencies responsible for pupils' welfare. 

 

Managing own performance and development: 

- Understand the need to take responsibility for their own professional development and to keep up to 
date with research and developments in pedagogy and in the subjects they teach and lead. 

- Understand their professional responsibilities in relation to school policies and practices. 
- Set a good example to the pupils they teach in their presentation and their personal conduct. 
- Evaluate their own teaching critically and use this to improve their effectiveness. 
- As part of the Trust prepared to be pro-active in cross school working  

 
Managing and developing staff and other adults: 

- Establish effective working relationships with professional colleagues including, where applicable, 
associate staff. 

 

Communication is everybody’s responsibility: 
All staff are expected to actively engage in ensuring there is clear, transparent effective communication: 

- At all levels within the staff team  
- Between school, parents and the wider community 
- Complete, on a rolling basis the year group blog 
- -As appropriate, provide information, advice and support to the Trust and local governing body and a 

range of audiences. 
 
Safeguarding: 

Exwick Heights Primary School is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff, Governors and volunteers must share this commitment, following school and Trust 

policy, undertaking all safeguarding training and checks and adhering at all times to Keeping Children Safe in 

Education. 

 

 



 
 
 

2. Supervision / Line Management Responsibilities of the post  

The post holder will report to their team leader, the Assistant Headteacher, Deputy Headteacher and 

Headteacher.  

The post holder will manage support staff within their team under the guidance of their team leader, the 

Assistant Headteacher, Deputy Headteacher and Headteacher.  

 

3. Working Environment & Conditions of the post 

The post is fixed term, covering maternity leave within Exwick Heights Primary School. 

 

4. Other Duties 

 Identify personal training needs and participate in training and performance development whenever 
required.   

 Implement, support and monitor the implementation of school policies as agreed by the governing body of 
the school.  

 Assist in School Improvement Priorities (SIP) and, as appropriate, OFSTED action planning.  

 Actively participate in performance management processes. 

 Attend and participate in relevant meetings as required. 

 Undertake any other duties appropriate to the grade of the post. 
 

 

5. Other Information 

a) The Trust is committed to ensuring that our employees are able to achieve their full potential in an 

environment offering dignity, respect and equality of opportunity. As an employee, you are representing 

the Trust and must support and demonstrate your commitment to the Trust’s ethos and anti-discriminatory 

practices. 

b) The Trust operates a Smoke-Free Policy and the post-holder is prohibited from smoking or vaping in any of 

the Trust buildings, enclosed spaces within the curtilage of buildings, and Trust vehicles.  

c) The post-holder will be expected to have an agreed working pattern to ensure that all relevant functions 

are fulfilled through direct dialogue with employees, members of other agencies and community members.  

d) The post-holder is expected to familiarise themselves with and adhere to all relevant Trust and School 

Policies and Procedures. 

e) The post-holder must comply with the Trust’s Health and Safety requirements specifically for the school 

they are working at. 

f) The post holder may be required to move their base to any location within the Trust upon request.  

g) As this post meets the requirements in respect of exempted questions under the Rehabilitation of 

Offenders Act 1974, all applicants who are offered employment will be subject to an Enhanced Disclosure 

and Barring Service Check (DBS) before the appointment is confirmed.  This will include details of ALL 

cautions, reprimands or final warnings as well as convictions, whether “spent” or “unspent”.  Criminal 

convictions will only be taken into account when they are relevant to the post. 

h) This role requires the ability to fulfil all spoken and written aspects of the role with confidence and fluency 

in English. 

 

    



 
 
 

Person Specification 

 

 
 

Qualifications and Experience  
Essential 

/ 
Desirable 

Qualified Teacher Status  E 

University Degree or Equivalent E 

Evidence of applying continued professional development D 

Classroom teaching experience in a mainstream setting with Key Stage 1 pupils E 

Experience of working in classrooms across the primary phase D 

Knowledge, Skills and Understanding  

Inspires and motivates pupils to succeed 

 
E 

Has a consistent record of good classroom practice E 

Demonstrates a good knowledge of inclusion to support every learner appropriately D 

Holds high expectations for all pupils and challenges them to good progress and outcomes E 

Demonstrates knowledge of the whole primary national curriculum and how it links together 

to create academic as well as spiritual, moral, social and cultural excellence D 

Understands how learning and lessons can be purposefully structured to achieve high 

outcomes E 

Can plan effective next steps in learning based through thorough assessment  E 

Manages pupil behaviour positively through strong relationships, high expectations and 

attention to children’s needs E 

Experience or demonstrable understanding of KS1 Summative assessments D 

Personal and Interpersonal Qualities  

Be prepared to adopt and support the core values of the Ted Wragg Multi Academy Trust, in 
order to play your part in providing high quality education and support to our students and 
other staff colleagues 

E 

Understand, promote and uphold policies and behaviours for safeguarding children and 
young people 
 

E 

Excellent interpersonal and communication skills; 
 

E 

Committed to equality and diversity 
 

E 

Other  

This post is subject to an enhanced DBS disclosure 
 

E 

This role requires the ability to fulfil all spoken aspects of the role with confidence and fluency 
in English  

E 


